BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC TU THUC QUOC TE SAI GON DPoc lap - Ty do - Hanh phic
5:594/Qb-S1U Thanh phé H6 Chi Minh, ngay2 thing A0 nam 2024
QUYET PINH

V¢ viéc ban hanh Quy trinh cAp bang diém

HIEU TRUONG TRUONG PAI HOC TU THUC QUOC TE SAI GON
Can cit Quyét dinh s6 1273/QD-TTg ngay 24/9/2007 cua Thi twéng Chinh phii vé
viéc cho phép thanh lap Truong Dai hoc Tuw thuc Quoc té Sai Gon;

Can cir Quyét dinh sé 70/2014/0D-TT: g ngay 10/12/2014 cua Thu twéng Chinh
phu vé viéce ban hanh “Piéu lé truong Dai hoc”,

Can cir Quyet dinh s6 23 6/0D-SIU ngay 30/6 /2021 ciia Hi¢u truong Truong Dai
hoc T thuc Quoc té Sai Gon vé viéc ban hanh Quy ché dao tao trinh d¢ dai hoc;

Can cir Quyet dinh 6 38/OD-SIU ngay 24 /02/2022 cua Hi¢u trung Truong Dai
hoc Tu thue Quoc té Sai Gon vé viéc ban hanh Quy ché Tuyén sinh va dao tao trinh.dé
thac ST

Xét dé nghi cua Trieong phong Pao tao.

QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh cdp bang diém cta Trudong
Pai hoc Tu thuc Qudc té Sai Gon.
Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Piéu 3. Trudng cac don vi chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn: i HIEU TRUO’NG//)'T ;L/’aj_
- Nhu Diéu 3;

- Luu: VT.
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QUY TRINH CAP BANG PIEM
(Ban hanh kém theo Quyét dinh s6.534/OD - SIU, ngay 22 thangAQ nam 2024)

NGUOI SOAN THAO XEM XET PHE DUYET ( (-
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)
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NOI DUNG

1. MUC PiCH

- Quy trinh nay quy dinh vé thu tuc va cac buée thuc hién cép Bang diém d6i vai sinh
vién/hoc vién dang hoc hodc chua tot nghiép va Phu luc vén be"mg ddi voi sinh vién/hoc
vién da tot nghiép cua Truong Dai hoc Tu thuc Qudc té Sai Gon.

2. PHAM VI AP DUNG

- Quy trinh nay dugc ap dung cho sinh vién/hoc vién dang hoc hodc da tt nghiép cta
Truong Pai hoc Tu thuc Qudc té Sai Gon.

3. PINH NGHIA VA CHU VIET TAT
3.1. Dinh nghia

- Bang diém, Phu luc van bang (goi chung la bang diém) dugce cép cho Sinh vién/ hoc
vién; cuu sinh vién/hoc vién ( goi chung la nguoi hoc) dé xac nhan két qua hoc tép sau khi
duge dao tao hodc bdi dudng nang cao trinh dd hoc van.

3.2. Chir viét tit

SV: Sinh vién

HV: Hoc vién

CTSV: Cong tac sinh vién

DT: bao tao

SBH: Sau dai hoc

TC-NS: Tai chinh - Nhén su

HC&DVSV: Hanh chinh & Dich vu sinh vién
KT&DBCL: Khao thi & Pam bao chét lugng

4.LUU DO
Buée Trach nhiém Trinh ty thyuc hién Ho so, thoi han
- Pon xin cép bang
diém.
Sinh vién ndp don truc tiép - Lé phi: Theo quy
tai BO phan CTSV, hoc vién di nh hién hanh, déng
nop don tai Vién SDH,qhoeflc 1 é' phi c'huyén khoan
1 | - Nguoi hoc dang ky online trén cong vio t3i khodn cna
thong tin. Pong 1€ phi cép o
bang diém.
- Nguoi hoc nhén
bang diém tryuc tiép
tai truong.

s



- Trudong hgp nhén
bang diém qua
dudong buu dién:
Nguoi hoc chuyén
khoan phi gui bang
diém theo gia duoc
buu dién cong bb tai
thoi diém giri thu.

- Trudong hgp nhén
bang diém file scan:
Truong s& gui dén
dia chi email do
ngudi hoc cung cép.

Bo phan CTSV chuyén
don cho Phong Dao tao
doi voi SV, Vién Sau dai

Phong DT, Vién SPH tiép nhén don va
thuc hién nghiég vu chu}fén mon de xuat
bang diém tir phan mém

Bang diém duoc
xuét tir phin mém
(thoi han 1 ngay lam
viéc ké tir khi nhdn

hoc doi voi HV et

Phong DT

Vién SBH Kiém do Bang diém (I ngay
Phong TC-NS lam viéc)

Phong KT&DBCL

bk e - & Bang diém da dong
Vién truong Vién SPH Cép bang diém moc (I ngay lam
Phong HC&DVSV viéc)

- B§ phéan CTSV,,Vién
SPH nhéan bang diém tir

-Bo phan CTSV, Vién SDH tra bang
diém cho ngudi hoc.

Bang diém (Sau 3
ngay lam viéc ké tur

Phong HC&DVSV - Giri bang diém qua dudng buu dién Zf;’gn b’g(’f’”ém gl‘);:
o fbing diém file scan di v6i truomg hop | | 20 g bwg o
- Nguo1 hoc = 5ot g ) ¢
dang ky nhén tir xa. chyde this))
5. Mé ta
Budc 1: - SV lam don truc tiép (theo méu) va ndp tai Bo phan CTSV. Dbi véi HV nop

don tai Vién SDH.

- Nguoi hoe dang ky online trén cong thong tin cia truong.

- Dong 18 phi cip bang diém chuyén khoan vao tai khoan cta trudng.

Buoc 2: Phong Dao tao/Vién Sau dai hoc tiép nhén don tir B phan CTSV va thuc hién
nghiép vu chuyén mon dé xuit bang diém tir phan mém.

(Trudong hop méu phu luc van bang, bang diém tai thoi diém cap da thay ddi, Truong

str dung mau hién hanh dé cap cho ngudi xin cap lai phu luc van bang, bang diém).




Bude 3: Kiém do

- Phong Dao tao/Vién Sau dai hoc klem do vé tinh chinh x4c, mau biéu bang diém;
phdi hop Phong TC-NS kiém tra ve nghia vy hoc phi, 1€ phi. Nguoi hoc hoan thanh
hoc phi, 1& phi dén hoc ky nao thi cép bang diém dén hoc ky d6; Cép phu luc van bing
ngudi hoc phai hoan tat hoc phi, 18 phi cta khoa hoc.

- Phong KT&DBCL kiém do, sau d6 chuyén Lanh dao Phong DT/Vién SDH ky bang
diem.

Buéc 4: Cép Bang diém
- Bang diém sau khi ky xong chuyén Phong HC&DVSV déng moc.

Buéce 5: Gui bang diém cho ngudi hoc

- B§ phan CTSV, Vién SDH nhan bang diém da dong moc tir Phong HC&DVSYV sau
do tra bang diém cho ngudi hoc.

- Bo phan CTSV, Vién SDH gui bang diérp qua duong buu dién /bang diém file scan
gui dén dia chi email do ngudi hoc cung cap doi vai truong hop dang ky nhén tir xa. (néu
nguoi hoc dang ky khi lam don).

6. BIEU MAU:

Miu don xin cip bang diém

\E")'-(:



CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Poc lap — Tw do — Hanh phic

Independence — Freedom — Happiness

PON XIN CAP BANG PIEM
ACADEMIC TRANSCRIPT REQUEST FORM

Kinh gwri: Phong Dao tao - Truong Dai hoc Tu thuc Qudc té Sai Gon

To: Academic Office — The Saigon International University

TG 00, FUll BAME, ..o aniscs G susinonas s 555 swnas Binh ngdy! Dole af BIF .« . cissseses s s sssmmmnee s s s v
Ma s6 sinh vién/ Student ID: .................. S6 dién thoai/ Contact Number: ........................
La sinh vién nganh/ Major: .................... Chuyén nganh/ Concentration: .......................
Heé dao tao/ Mode of Stuay: ....osmesvsvssvasses KROA! COUFSE: vuvvvssisvsvamyess vonsavemnrsessesmnnmmnsns
S6 Can cude cong dan/ ID Number: ..............cccovevenenn Ngay/noi cap/ Date/Place of Issue:..
Bia chi thiutmg X0/ Permanenl AGOPESS: coscsomspomvovssnsnsts o usion nayonssiosisssies sasnks 5 58 SRass a3 5ss ST

Nay toi lam don nay kinh dé nghi Phong Pao tao cip bang diém cho tdi:

[ am writing this letter to request the Academic Olffice to provide me with an academic transcript
for the following:

7] Phu luc vin bang tot nghiép/ Diploma Supplement

) Bang diém/ Transcript t« hoc ky/ From Semester..................... nam hoc/ Academic Year
............................. dén hoc ky/ to Semester.............................nam hoc/ Academic Year

Toi xin chan thanh cam on.

[ sincerely thank you for your assistance.

TPHCM, ngay ..... thang ..... nam 20...........
Ho Chi Minh City, date....month....year.....
Nguoi viét don
Requester

(Ky va ghi ro ho tén)
(Give your full name and signature)

AL N -



CONG HOA XA HOQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Doc 1ap — Tw do — Hanh phuc

Independence — Freedom — Happiness

PON XIN CAP BANG PIEM
ACADEMIC TRANSCRIPT REQUEST FORM

Kinh giri: Vién Sau dai hoc - Truong Dai hoc Tu thuc Qudc té Sai Gon

To: Graduate School — The Saigon International University

Toitén/ Full name:..............ccccovvvvnnennn. Sinh ngay/ Date of Birth:...........cccccooevieiieinnn...
Mai sb hoc vién/ Student ID: .................. S$ dién thoai/ Contact Number: ...............ceeuu....

Lt RO SCH BBAINT MBGEOED . . isoiiniiios vn o0 kit oo 8 e i 8 A S 8 T SR S S S A A
Hé dao tao/ Mode of study: ..................... KhOR, COUFSE: « v vs soimvrnes s vobmmeses 1y s wavinmmny so 1 s pymne
Sb Can cude cong dan/ ID Number: ...................cc...... Ngay/noi cap/ Date/Place of Issue:....

.........................................................................................................................................................

Nay t6i lam don nay kinh dé nghi Vién Sau dai hoc cap bang diém cho t6i:

[ am writing this letter to request the Graduate School to provide me with an academic transcript
for the following:

7] Phu luc van bang tot nghiép/ Diploma Supplement

) Bang diém hoc ky/ Transcript tr hoc ky/ From Semester...... nam hoc/ Academic Year
..................... dén hoc ky/ to Semester......nam hoc/ Academic Year ........................o..ei.

Lt GO RRBIEBOME s s somsasiins o o S A AR A A  H B R  SA HHASASH E E NSNS AR 03

...........................................................................................................................................................

T6i xin chan thanh cam on.

[ sincerely thank you for your assistance.

TPHCM, ngay ... ThEBE e DML 20:0ii00000
Ho Chi Minh City, date....month....year.....
Nguoi viét don
Requester

(Ky va ghi ro ho tén)
(Give your full name and signature)




