MINISTRY OF EDUCATION & TRAINING SOCIALIST REPUBLIC OF VIETNAM

SAIGON INTERNATIONAL UNIVERSITY Independence — Freedom — Happiness
No.: 38/Qb-SIU Ho Chi Minh City, March 31%, 2015
DECISION

Promulgating the regulation on managing science-technology projects in the
Saigon International University

THE CHANCELLOR OF THE SAIGON INTERNATIONAL UNIVERSITY

Pursuant to Decision no. 1273/QD-TTg dated September 24", 2007 by the Prime
Minister approving the establishment of the Saigon International University;

Pursuant to University Education Law dated June 18", 2012;

Pursuant to Decision no. 70/2014/QB-TTg dated December 10th, 2014 by the Prime
Minister promulgating the University Charter;

Pursuant to Law no. 29/2013/QH13 on Science and Technology promulgated on June
18", 2013 by the National Assembly 18/06/2013;

Pursuant to Law no. 36/2009/QH12 by the National Assembly dated June 19%, 2009
amending and supplementing a number of articles of the Law on Intellectual Property no.
50/2005/QH11;

Pursuant to Regulations on Science-Technology Activities in Higher Education
Institutions issued in conjunction with Circular no. 22/2011/TT-BGDDT by the Minister
of Education and Training;

Pursuant to Law on Intellectual Property dated 2005, amended and supplemented in
2009;

Pursuant to Regulation on Teaching Professionals’ Moral Standards issued in
conjunction with Decision no. 16/2008/QD-BGDDT dated April 16", 2004 by the Ministry
of Education and Training,

Considering the proposal by the Head of International Cooperation Office;

HEREBY DECIDES THAT:

Article 1. Issued in conjunction with this Decision is the Regulation on Managing Science-
Technology Projects in the Saigon International University.

Article 2. This Decision is effective as of the date of signing.

Article 3. Heads of Quality Assurance Office, International Cooperation Office, Finance
— Human Resources Office, as well as leaders and members of relevant divisions shall
implement this Decision./.

Recipients: CHANCELLOR

- As Article 3 (for implementation);
- Archived: IC Office, QA Office.

Tran Xuan Dinh



MINISTRY OF EDUCATION & TRAINING SOCIALIST REPUBLIC OF VIETNAM
SAIGON INTERNATIONAL UNIVERSITY Independence — Freedom — Happiness

REGULATION

On Managing Science-Technology Projects in
the Saigon International University
(Issued in conjunction with Decision no. 38/QOD-SIU dated March 31%, 2015 by the
Chancellor of the Saigon International University)

Chapter 1
GENERAL PROVISIONS

Article 1. Scope and applicability

1. This document regulates the management of science-technology projects at the
institution-level under the supervision of the Saigon International University (SIU),
including: identification, selection, assessment, execution, monitoring, and review of all
University-level projects.

2. This document shall apply to all divisions within SIU, organizations and
individuals involved in or assigned a university-level science-technology project
(hereinafter referred to as organizations/individuals).

Article 2. University-level science-technology projects

1. University-level science-technology projects in the Saigon International
University (hereinafter referred to as University-level projects) must meet the following
requirements:

a) Provide significant contributions to the development of education sector,
elevating its quality;

b) Provide solutions to science-technology issues in education, socio-economic
development.

c) Enhance the skills and professional practice for faculty and management staff, as
well as researchers.

d) Integrate with education, training, research, and technology transfer.

2. The University-level projects shall be financially supported by State’s budget,
SIU’s budget, or other resources. The projects may be assigned to a Selected
individual/group, or proposed by such individual/group.

3. Each university-level project must be authored by a researcher. Co-authorship
and deputy authorship are unavailable.

4. University-level must be executed within 24 months of the date of approval and
grant allocation. Only special projects approved by the Chancellor may be executed for
longer than 24 months.

Article 3. Directly assigned University-level projects

1. Directly assigned University-level project is a University-level project belonging
to one of the categories specified at Section 1 Article 30 of the 2013 Law on Science and
Technology, with a commitment to application issued by an organization employing the
project results.

2. The Chancellor of the Saigon International University shall select qualified
organizations/individuals to directly assign the science-technology projects to be executed.

Article 4. Authoring organization of a University-level project



1. Authoring organization of a University-level project is any division within SIU
directly tasked with managing, coordinating the execution of the aforementioned
University-level project.

2. Authoring organization shall cooperate with the Office of International
Cooperation (IC) to attain financial support necessary for the comprehensive management
of the assigned project.

Article 5. Responsibilities of the authoring organization of a University-level
project

1. Facilitating the project author and other members in terms of time, grant,
equipment, laboratory and warehouse facility for them to execute the project on time and
in accordance with the project description and project agreement.

2. Monitoring the project progress and submitting the annual report on project
progress to SIU.

3. Publishing the research results from the project onto the official website and other
media platforms of the authoring organization in accordance with current regulations.

4. Providing support in the registration process for intellectual property ownership
in accordance with current regulations.

5. Transferring the fixed assets, equipment, computer softwares, research materials
that have been purchased with project grant in accordance with current regulations.

Article 6. Rights of the authoring organization of a University-level project

1. Proposing for a University-level project following the guideline provided by SIU.

2. Registering for the selection process or getting directly assigned a University-
level project by SIU.

3. Proposing for adjustments, amendments to the University-level project to SIU.

4. Conducting the organization-level evaluation of the project results upon its
completion and full submission of required documents.

5. Proposing SIU to evaluate and review the project on the University level.

6. Reserving the rights to intellectual property ownership and protection regarding
the project results and products in accordance with current regulations.

7. Transferring the research results in accordance with current regulations.

Article 7. Requirements for author of University-level project

Individuals registering to be an author of University-level project must meet the
following requirements:

1. Being a staff or faculty member with a Master’s degree or higher and having
appropriate expertise to conduct research into the topic.

2. Having at least one article published on a domestic or international journal that
focuses on the topic of the project or other relevant areas of expertise, or having authored
a completed and reviewed project at organization level or higher within the past 5 years.

3. Not authoring any other University-level projects at the time of getting selected
or directly assigned a University-level project; not currently getting disciplined as specified
at Section 1 Article 38 of this Regulation.

Article 8. Responsibilities of the author of University-level project

1. Developing the description for the University-level project (hereinafter referred
to as project description).

2. Conducting research in accordance with the content and timeline specified in the
project description and project agreement; complying with the request to monitor the
project progress made by the authoring organization and SIU.



3. Ensuring the integrity of the research; providing clear and sufficient citations with
reference to the source materials.

4. Submitting 6-month and annual report detailing the project progress.

5. Composing the final report and summary of the project.

6. Settling all payments arising from executing the project in accordance with
current financial regulations; transferring the fixed assets, equipment, computer softwares,
research materials purchased with project grant to the authoring organization upon the
project conclusion.

7. Presenting the project results directly before the review councils at the
organization level, as well as the University level.

8. Publishing the research results from the project onto the official website and other
media platforms of the authoring organization in accordance with current regulations.

Article 9. Rights of the author of University-level project

1. Requesting the authoring organization to facilitate them in terms of time, grant,
equipment, laboratory and warehouse facility for project execution.

2. Selecting the members joining the project, signing agreements with individuals
within and outside the authoring organization to execute any portion of the project as per
current regulations.

3. Proposing adjustments, amendments to the project content to the authoring
organization and SIU.

4. Requesting the authoring organization to evaluate and review the project upon
completion and full submission of required documents.

5. Reserving the rights to intellectual property ownership and protection regarding
the project results and products in accordance with current regulations.

6. Transferring the research results in accordance with current regulations.

Chapter 2
IDENTIFICATION, SELECTION, AND ASSESSMENT OF
THE UNIVERSITY-LEVEL PROJECTS

Article 10. Identifying which University-level project to be assigned via each
method of selection

1. Based on the capacity for science-technology of each organization, SIU shall
assign University-level projects appropriately.

2. All organizations submit their proposal for University-level projects to SIU.

3. SIU establishes a Consultancy Board to help identify appropriate University-level
projects to be assigned to the organizations.

4. The organizations announce the identified projects on their own official website
and other media platforms for other organizations/individuals to select.

Article 11. Registration for project identification and review process for
directly assigned University-level projects

1. SIU establishes a Consultancy Board to help identify appropriate University-level
projects to be directly assigned to the qualified organizations as per Article 3 of this
Regulation.

2. SIU announces which projects are directly assigned to which organizations/
individuals.

3. Organizations/Individuals directly assigned a project shall prepare documentation
in accordance with Article 15 of this Regulation to defend the results before the Review
Council for directly assigned University-level science-technology project established by



SIU (hereinafter referred to as Direct Project Review Council). The composition and
operational principles of the Council will be specified in Article 17 of this Regulation.

Article 12. University-level project identification criteria

University-level projects shall be identified based on the following criteria:

1. Urgency.

2. Research objectives.

3. Main research content.

4. Non-duplication of previous and currently executed science-technology projects
and defended Master’s or doctoral theses.

5. Expected products, venue of application, applicability of the project.

6. Budget estimate.

Article 13. Consultancy Board

1. Consultancy Board for identifying University-level projects (hereinafter referred
to as Consultancy Board) shall consist of 5,7, or 9 members, including 01 chair, 01
secretary, and other members. Board members must be reputable, impartial experts with
profound experience in scientific-technological areas of the projects.

2. Operational principles:

a) Meeting shall only commence in the presence of chair, secretary, and at least 2/3
the total members of the Board.

b) Board Chair directly presides over the meeting.

¢) Documents must be distributed to Board members at least 03 days before the
meeting. All members must prepare comments and evaluation for the projects using Form
no. 2 in Appendix I.

3. Comments and evaluation by the Consultancy Board

a) Members of the Board shall evaluate using the Proposal Evaluation Form.
Written comments by absent members will not be considered official in any capacity.

b) The conclusion “proceed to execute” is only reserved for projects whose
evaluation form has all criteria judged as “passed”. The conclusion “not proceed to
execute” is for projects with any criteria judged as “failed”. The final conclusion of
“proceed to execute” to be specified in the minute of meeting is reserved for projects
obtaining at least 2/3 votes for “proceed to execute” from the present Board members.

c) The board of vote counters shall consist of 3 members, with 01 leader. The vote-
counting board shall compile all conclusions using given forms and announce the final
conclusions at the meeting, which will all be noted in the Consultancy Board’s minute of
meeting.

d) For “proceed to execute” projects, the Consultancy Board shall agree on each
project’s: title, objectives, expected products and their requirements, as well as budget
estimate.

d) For “not proceed to execute” projects, the Consultancy Board shall agree on the
reasons for dismissal.

4. Responsibilities of the Consultancy Board members

Responsibilities of the Consultancy Board members are specified at Article 35
Decree no. 08/2014/ND-CP dated January 27", 2014 of the Government detailing and
guiding the implementation of a number of articles of the Law on Science and Technology.

Article 14. Selection of authoring organizations/individuals

1. Organizations and individuals meeting the requirements specified at Article 4 and
Avrticle 7 of this Regulation may register to be a candidate for project assignment.



2. SIU establishes Selection Board to consult on the organizations/individuals to be
directly assigned appropriate projects, as well as coordinating the selection process.

3. The final list of selected organizations/individuals authoring the identified
University-level projects will be announced on various media platforms by SIU.

Article 15. Registration for selection process

1. Documents of organizations/individuals registering for the selection process
(hereinafter referred to as Selection Documents) include:

a) Project description;

b) Scientific capacity of organizations/individuals to author the University-level
projects;

c¢) Confirmation of organizations/individuals participating in the execution process.

2. The Selection Documents must be securely sealed. Their container shall have the
following details on the cover: project title; name and address of the authoring
organization; full name of the project author; list of documents within the container.

Article 16. Criteria for selection of authoring organizations/individuals

The criteria for selecting organizations/individuals to author a project include:

1. General literature review of the topic to be researched: sufficient, reasonable
review of previous and current research into the topic in Vietnam and abroad; achievements
and limitations of relevant works; updates on the researched issue.

2. Urgency: detailed and scientific articulation of rationale for the urgency of the
topic.

3. Objectives: specific outcomes of the project, especially its scientific significance,
theoretical and practical contributions.

4. Research approach and methodology: specific approach to the topic; integrity and
soundness of proposed research methods.

5. Scope and subjects of research: appropriate and defined scope and subjects of
research, which are in alignment with research objectives and content.

6. Research content and progress: completeness of research content, detailed tasks
to conduct, compatibility between research content and objectives, between such content
and project progress as well as the deadline.

7. Product: clarity in description, novelty and creativity in the expected products;
their alignment with the research content and objectives.

8. Integration with undergraduate and graduate education: number of post-graduate,
graduate, and undergraduate students participating in the project; the impact on under-
graduate and graduate outcomes.

9. Mode of technology transfer, venue of application, impact and benefits of the
research results.

10. Budget estimate: alignment of such estimate with the current financial
regulations and State’s budget index, as well as its compatibility with research content and
progress.

11. Capacity of the project author: experience, achievements in education and
research activities; skills for management and project execution.

12. Members participating in the project: experience, achievements in research into
the topic or relevant issues. The research group must consist of no less than 3 members and
no more than 10 members, with at least one graduate student.

13. Science-technology capacity of the authoring organization: human resources,
equipment, laboratories, and other facility conducive to the project execution.



Article 17. Selection Board for assignment of University-level projects to
organizations/individuals

1. The Selection Board shall consist of 5, 7, or 9 members, including 01 chair, 01
secretary, and other members. Board members must be reputable, impartial experts with
profound experience in scientific-technological areas of the projects. Project author and
members of the research group must not be a part of the Selection Board.

2. Operational principles:

a) Meeting shall only commence in the presence of chair, secretary, and at least 2/3
the total members of the Board.

b) Board Chair directly presides over the meeting.

¢) Documents must be distributed to Board members at least 03 days before the
meeting. All members must prepare comments and evaluation for the registering
documents of organizations/individuals to be assigned University-level projects.

3. Comments and evaluation by the Selection Board

a) Member of the Board shall evaluate using the Evaluation Form for Selecting
Organizations/Individuals Executing the University-level Project. Written comments by
absent members will not be considered official in any capacity.

b) The board of vote counters shall consist of 3 members, with 01 leader. The vote
counting board shall compile all comments using Form 10 Appendix | and announce the
final conclusions at the meeting.

c) Selection outcomes will be based on the average score given by each of the Board
member and will be noted in the Selection Board’s minute of meeting.

4. Responsibilities of the Selection Board members

Responsibilities of the Consultancy Board members are specified at Article 35
Decree no. 08/2014/ND-CP dated January 27", 2014 of the Government detailing and
guiding the implementation of a number of articles of the Law on Science and Technology.

Article 18. Assessment of the research content, budget estimate, and approval
of the University-level project

1. Based on the Board’s final selections, the authors shall be either assigned the
projects accordingly or directly assigned the projects based on documentation review. SIU
establishes the project content and budget assessment board (hereinafter referred to as
Assessment Board). SIU will not finance the University-level projects with State’s budget.
Authoring organizations/individuals shall pay the applicable costs of project assessment in
accordance with the State’s regulations.

2. The Assessment Board shall consist of either 3 or 5 members, including 01 leader.
Members of the Board are representatives of State’s science-technology management
agencies, experts in planning, finance, and issues relevant to the topics to be assigned.

3. Based on the assessment, SIU approves and assigns the University-level projects
for execution.

Article 19. University-level project agreement

1. The SIU Chancellor shall finance the projects with SIU Foundation for Science-
Technology Development (hereinafter referred to as Sci-Tech Foundation) and sign an
agreement on the execution of University-level project with the respective author.

2. The University-level project agreement shall be enacted by the Saigon
International University.

3. Should there be any adjustments or amendments to the University-level project
agreement, such adjustments or amendments shall be considered part of the agreement.



Chapter 3
EXECUTION AND MONITORING OF THE UNIVERSITY-LEVEL PROJECTS

Article 20. Progress report

1. Project author shall make regular 6-month and annual reports to be submitted to
the authoring organization.

2. The authoring organization shall make a report on the project progress to SIU by
December 30" every year or at SIU’s request in line with the schedule for project
execution.

Article 21. Inspection of the project progress

1. SIU coordinates annual or irregular inspection of the University-level project
progress.

2. Head of authoring organization conducts 6-month and annual inspection of the
University-level project progress.

3. Inspection covers project progress, research content, products, and grant use in
comparison with the approved project description.

4. Inspection report shall be the basis to determine whether the project will be
continued or adjustments to the project or the grant should be made.

5. Minute of University-level project inspection (Form no. 16 Appendix 1) will be
archived at the authoring organization, SIU, and the financing organizations/individuals.

Article 22. Adjustments to University-level project

1. Should there be any need for adjustments to the University-level project, the
authoring organization shall submit an adjustment proposal to SIU.

2. Adjustment to the deadline may only be made once. Deadline may be extended
no longer than 6 months for any projects whose previous deadline is 24 months and no
longer than 12 months for any projects whose deadline is longer than 24 months.

3. Project author may only be replaced should the current author: go on a study or
business trip lasting longer than 6 months; be unable to conduct research due to illness
(with confirmation by health agencies); commit a breach of financial regulations; fail to
follow the scheduled progress as agreed without a reasonable excuse; be on administrative
leave due to legal violation. The replacement must meet all criteria specified in Article 7.

4. Any adjustments to the University-level project must not alter the original project
objectives.

Article 23. Termination of the University-level project

1. Termination of the University-level project may occur in one of the following
cases:

a) The authoring organization requests termination in writing.

b) SIU has reviewed the project and requests for termination.

c) Review Council at organization level evaluates the project as “failed”.

d) The project fails to complete after 6 months of deadline extension without
reasonable excuse.

2. Council deliberating the termination of the University-level project (hereinafter
referred to as Termination Council) shall consist of 5, 7, or 9 members, including 01 chair,
01 secretary, and other members. Members of the Council are representatives of State’s
science-technology management agencies, planning-financial agencies, representatives of
project financing organizations, and scientists specialized in relevant area of expertise.

Chapter 4
EVALUATION AND REVIEW OF UNIVERSITY-LEVEL PROJECT RESULTS



Article 24. Evaluation and review of the University-level project results

Evaluation and review of the University-level project results shall be conducted at
two levels: organization level and University level.

Article 25. Evaluation and review at organization level

1. Upon completing the project, the author shall submit final report, summary report,
and relevant products, documents, as well as project agreement to the science-technology
department of the authoring organization in preparation for organization-level evaluation
and review processes.

2. Head of authoring organization establishes organization-level review council to
conduct organization-level evaluation and review processes.

Article 26. Organization-level Review Council

1. Organization-level Review Council shall consist of either 7 or 9 members,
including 01 chair, 02 critics, 01 secretary and other members. There must be at least 02
members from external organizations partaking in the Council. Project author and other
members of the research group are barred from being part of the Council.

2. Operational principles and content of Review Council Meeting shall be
determined by the head of authoring organization.

3. Organization-level Review Council shall evaluate and review the research results
in comparison with the project description and project agreement.

4. At organization level, projects shall be evaluated and reviewed for their:
objectives, content, approach and research method, products, method of transfer, venue of
application, impact and benefits of the research results, final and summary reports. Form
19 and 20 Appendix | shall be used for organization-level evaluation and Organization-
level Review Council’s Minute of Meeting respectively.

5. Authoring organization of the University-level project announces the meeting of
Organization-level Review Council to the public on their media platforms.

Article 27. Qualification of the project at organization level

1. At organization level, University-level project may be evaluated as either:
“passed” or “failed”.

2. To get a “passed” qualification, the project must attain at least 2/3 of “passed”
votes from present members of the Organization-level Review Council.

3. The project will be deemed “failed” in one of the following cases:

a) More than 1/3 of the present Council members give out “failed” votes;

b) Research documentation and data are found to be unreliable or even fraudulent.

Article 28. Processing the results of organization-level evaluation and review

1. For University-level projects attaining overall “passed” qualification:

a) The author shall complete relevant documentation in accordance with the
recommendations by Organization-level Review Council.

b) Authoring organization shall check the adjustments made in accordance with the
Council’s recommendations.

2. For University-level projects attaining overall “failed” qualification, the
authoring organization shall report such result to SIU for appropriate measure in line with
Acrticle 23 of this Regulation.

Article 29. Evaluation and review at University level

1. The authoring organization submits the proposal for evaluation and review of the
University-level project to SIU within 45 days of organization-level evaluation and review
session.

2. SIU establishes University-level Review Councill.



3. The proposal for University-level evaluation and review consists of:

a) Final report, summary report, and all products, documents in accordance with the
project description and agreement (with a list of submitted items in attachment).

b) Information pertaining to the results in either Vietnamese or English.

c) Report on financial settlement regarding the project grant.

d) Minute of progress inspection and monitoring.

d) Decision to Establish Organization-level Review Council and their minute of
meeting.

e) Proposal for establishment of University-level Review Council with the list of
members in attachment (at least 5 members, including 2 reviewers).

Article 30. University-level Review Council

1. University-level Review Council shall consist of 5, 7, or 9 members, including
01 chair, 02 critics, 01 secretary, and other members. It is required that 2/3 of the Council
be made up of scientists and experts in the project’s specific area of specialty; while the
remaining be representatives of State’s agencies, businesses, or organizations involving in
the application or transfer of the project results; at least 01 critic be from external
organization. At least 1/3 of the Council must comprise scientists or staff members from
any organizations other than the authoring organization. There must be no more than 02
members of the Organization-level Review Council partaking in the University-level
Review Council. The chair and critics of Organization-level Review Council must not
undertake the same role should they partake in the University-level Review Council.

2. Project author and other members of the research group are barred from being
part of the Council.

3. Responsibilities of the University-level Review Council members are specified
at Article 35 Decree no. 08/2014/ND-CP dated January 27", 2014 of the Government
detailing and guiding the implementation of a number of articles of the Law on Science
and Technology

Article 31. Criteria for University-level evaluation and review, requirements
for products and final report of the University-level project

1. University-level projects shall be evaluated and reviewed using the following
criteria:

a) Project products: Quantity and quality; functionality; specifications; all in
comparison with the project description and agreement.

b) Final report: Completeness, clarity, integrity, and verifiability of the final report
and other attachments.

2. Product requirements

Other than the requirements specified in the project description and agreement, the
products of the University-level project must also meet the following requirements:

a) Should the product be a sample; material; a piece of equipment or machinery;
technological assembly line; a species of cultivar; domesticated breed; or other measurable
item, a certificate of quality assurance must be obtained from appropriate authorities
independent from the authoring organization.

b) Should the product be application principle; practical method, standard, or code;
computer software; design; technological process; map or diagram; data or database;
analysis; predictive instrument (method, procedure, model, etc.); plan or proposal; techno-
economic argument; feasibility report; or other intangible item, it must be verified by a
specialized board or group of experts established by the authoring organization.



¢) Should the product be participation in the graduate program, solution, invention,
scientific publication, or other form of intellectual property, a written verification of
appropriate authorities must be obtained.

d) Information linking the product to the University-level project (such as project
code and title, etc.) must be specified.

3. Final report requirements

a) Final reports shall give a general overview of research results pertaining to the
project.

b) The data and documents cited must be representative, reliable, verifiable, and
updated.

c) The content of the final report consists of all research results presented in
systematic and scientific manner. All reasoning and specific theoretical and practical bases
work toward providing solutions to the research questions, accurately reflect the research
outcomes, and conform to the norms of research conduct.

d) The format and composition must follow the academic and scientific style.

Article 32. Method of University-level evaluation and review

1. Each project product shall be evaluated with regard to quantity and quality. There
are 3 types of qualification: “Excellent” for any product exceeding the standards laid out
in the project description and agreement; “Passed” for any product meeting all the
standards laid out in the project description and agreement; “Failed” for any product not
meeting all the standards laid out in the project description and agreement. In addition to
the project description and agreement, the products must also meet all criteria set out in
Section 2 Article 31 of this Regulation.

2. The final report shall be evaluated as either: “Excellent” for any report meeting
the requirements laid out in Section 3 Article 31 of this Regulation; or “Passed” for any
report in need of minor amendments and adjustments before being considered complete;
or “Failed” for any report not falling into the two aforementioned types of qualification.

3. The whole project shall be evaluated as one of the 3 types of qualification:
“Excellent” should the product attain “Excellent” qualification in all categories and the
final report be evaluated as “Passed” or higher; “Passed” should the product attain “Passed”
qualification for quantity and quality and the final report be evaluated as “Passed” or
higher; “Failed” for any other case.

4. Final qualification of University-level evaluation and review process

The project shall be qualified as either: “Excellent”, “Passed” or “Failed”.

a) “Excellent” if 3/4 of the University-level Review Council’s present members give
an overall “Excellent” qualification and no member gives a “Failed” qualification.

b) “Failed” if more than 1/3 of the University-level Review Council’s present
member give out “Failed” qualification.

c) “Passed” for any other cases not specified in Point a and b.

Article 33. University-level Review Council Meeting

1. The University-level Review Council Meeting shall occur within 45 days from
the date the decision to establish the Council is signed.

2. The authoring organization shall inform SIU of the time and venue of University-
level Review Council Meeting.

3. The authoring organization shall make the University-level Review Council
Meeting public information via different media platforms.



4. Meeting shall only commence in the presence of chair, secretary, and at least 2/3
the total members of the Council. There must be two written recommendations by two
critics and only one critic may be absent from the meeting.

5. Documents must be distributed to Council members at least 03 days before the
meeting. All members must prepare comments and evaluation for the projects using Form
no. 24 in Appendix I. Written comments by absent members will not be considered official
in any capacity.

6. University-level Review Council Meeting shall proceed as follows:

a) Either SIU representative or representative of the authoring organization reads
aloud the Decision to Establish University-level Review Council and introduces the
members of the Council and other delegates (if present).

b) SIU representative/representative of the authoring organization voices their
opinions.

¢) Council Chair presides over the meeting.

d) Project author presents the progress and results.

d) The critics read aloud their evaluation, raising their questions.

e) Other Council members and participants voice their opinions and raise questions.

g) The author answers the questions.

h) General discussion takes place.

1) Members of the Council evaluate and review the project using the provided forms.

k) The Council conducts private deliberation to agree on the final qualification.

I) The board of vote counters shall consist of 3 members, with 01 leader. The vote-
counting board shall compile all qualification and announce the final conclusions at the
meeting.

m) Council Chair announces the final conclusions. The Minute of University-level
Review Council Meeting is compiled.

Article 34. Processing the results of University-level evaluation and review

1. For project attaining “Passed” or higher, the author must complete the documents
in accordance with the Council’s recommendations within 45 days of the Meeting date.

2. The project author and authoring organization submits the project completion
documentation to SIU.

3. Project completion documentation must include:

a) Minute of University-level Review Council Meeting.

b) Written elaboration on the project completion with comments by University-level
Review Council Chair and verification signature by the authoring organization.

c) Final report and summary report with adjustments and amendments in accordance
with the Council’s recommendations.

d) A CD saving project final report, summary report, and research results.

4. The project author and the authoring organization publishes the project results in
accordance with current regulations.

5. The author and the authoring organization register for intellectual property rights
and protection for the research results in accordance with current regulations.

Article 35. Conclusion of University-level project agreement

1. The Chancellor of SIU shall conclude the University-level project agreement with
the project author,

2. The authoring organization shall submit 01 Minute of Agreement Conclusion to
SIU for ease of supervision and management.

Article 36. Operational budget



1. Operational budget for the Consultancy Board, Selection Board, Assessment
Board, Review Councils, as well as Evaluation and Progress Monitoring Board at
organization level is derived from annual science-technology affair budget or from Sci-
Tech Foundation. Any councils established and coordinated for meeting by a head of an
organization shall be financed by the science-technology budget of such organization.

2. Operation budget for Organization-level Review Council is derived from the
grant allocated to the project.

3. The maximum budget reserved for the boards and councils involving in the
project shall be in line with current State’s financial regulations.

4. For University-level projects, operational budget for the Consultancy Board,
Selection Board, Assessment Board, Review Councils, as well as Evaluation and Progress
Monitoring Board will be financed by either the authoring organization or the sponsors of
the project.

Chapter 5
COMMENDATION AND PUNISHMENT

Article 37. Commendation

1. Every year, the organizations/individuals with “Excellent” project that has been
applied to practice and proven to be socio-economically effective shall be considered for
commendation by the SIU Chancellor.

2. Budget for commendation and maximum expenditure shall be in accordance with
current regulations.

Article 38. Punishment

1. Any project author failing to complete the assigned project in accordance with
the project description shall have their project terminated and the entirety of the grant
compensated. They are also barred from being the author of any University-level project
within 3 years of the date of termination.

2. The organizations/individuals committing any breach of this Regulation will be
punished, held accountable, or will face legal consequences with respect to the nature and
extent of their breach and in accordance with current legal regulations.

CHANCELLOR



